






4.1 Policy. All written materials used to evaluate 
employee performance will be maintained in one (1) file, 
which may also contain additional materials including, but 
not limited to, admission and academic records. These 
records will be kept within the graduate assistant's 
department. 



4.2 Access. An employee may examine his or her 
file upon reasonable advance notice, during the regular 
business hours of the office in which the file is kept, 
normally within the same business day as the employee 
requests to see it and under such conditions as are 
necessary to insure its integrity and safekeeping. 



 Upon request, an employee may paginate with successive 
whole numbers the materials in the file, and may attach a 
concise statement in response to any item therein. Upon 
request, an employee is entitled to one (1) free copy of any 
material in the file. Additional copies may be obtained by the 
employee upon payment of a reasonable fee for 
photocopying. A person designated by the employee may 
examine that employee's evaluation file with the written 
authorization of the employee concerned and subject to the 
same limitations on access that are applicable to the 
employee. 





4.3 Indemnification. UFF-FSU-GAU agrees to 
indemnify and hold the University, and its officials, agents, 
and representatives harmless from and against any and all 
liability for any improper, illegal, or unauthorized use by 
UFF-FSU-GAU of information contained in such employee 
file. 



4.4 Use of Evaluative Material. In the event a 
grievance proceeds to arbitration, the University, 
UFF-FSU-GAU, the arbitrator, and the grievant shall have 
the right to use copies of materials from the grievant's file 
relevant thereto in the arbitration proceedings. 



4.5 Anonymous Material. No anonymous material 
regarding a graduate assistant's employment shall be 
placed in the file. 



4.6 Materials in Evaluation File. Evaluative materials or 
summaries thereof, prepared as part of a regular employee 
evaluation system, may be placed in an employee 
evaluation file after a copy has been presented to the 
employee for signature. The employee's signature does not 
necessarily indicate agreement with the contents of the 
document. The employee may append a written statement 
to the evaluation expressing their interpretation of the 
evaluation. 



4.7 Removal of Contents. Materials shown to be 
contrary to fact shall be removed from the file. This section 
shall not authorize the removal of materials from the 
employee evaluation file when there is a dispute concerning 
a matter of judgment or opinion rather than fact. Materials 
may also be removed pursuant to the resolution of a 
grievance. 



The parties to this Agreement acknowledge the 
requirements of the public records law and nothing 
contained herein shall authorize any action contrary to law. 
The union encourages employees to collect information 
from their own file and make it available for viewing to their 
representative if necessary, so the University and its staff 
are not unduly burdened with compliance. 



4.8 Only University officials with a business need may 
inspect information reflecting evaluations of employee 
performance in accordance with applicable law. 


